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1. OBIIME NOJIOKEHUA

1.1. Lens nannoro [Tonoxenus - 3amuTa NepcoOHaIbHBIX JaHHBIX pAOOTHUKOB

HOPEAIPUATHSL.

1.2. COop, XxpaHeHHe, UCIIOIB30BaHUE U PACIIPOCTPaHEHNE HH(DOPMAITH O YACTHOM KU3HU JuIla 6e3
INUCbMEHHOI'O €ro corjiacus He Jomyckarorcs. IlepcoHalibHble JaHHBIE OTHOCATCS K KaTeropuu
KOH(UICHINATEHOW HH()OPMALIHH.

1.3. Pexxum KOH(UICHIIMATBHOCTH NEPCOHAIBHBIX JAHHBIX CHUMAETCs B Cllydasx 00e3JIMYMBaHUsA
WJIY 10 UCTEYEHHUH 75 JIET CPOKaA XPaHEHUsI, €CIIM HHOE HE OMPEAEIIEHO 3aKOHOM.

1.4. JloKHOCTHBIE JMLIA, B OOS3aHHOCTh KOTOPBIX BXOAMT BEJEHHME NEPCOHAIbHBIX JaHHBIX
COTPY/AHHKA, O0053aHBI OOECIEYHTHh KaXKJAOMY BO3MOXHOCTH O3HAKOMJICHHMS C JIOKYMEHTaMH W
MaTepuajaMM, HENOCPEJCTBEHHO 3aTparMBalollMMU €ro IpaBa U CBOOOJBI, €ClIM HHOE He
IIPEyCMOTPEHO 3aKOHOM.

1.5. IlepcoHanbHbIE JaHHBIE HE MOT'YT ObITh MCIIOJIb30BaHbl B LESX IPUUMHEHUS UMYIIECTBEHHOTO
¥ MOPaJBHOTO BpeJa rpa)kJaHaM, 3aTpYAHEHUS pealn3aluy MpaB U cBoOOA rpaxnaH Poccuiickoit
®enepanuu.

1.6. FOpuanueckne u puznyeckue TUIa, B COOTBETCTBUU CO CBOMMHM ITOJIHOMOYHMSIMH BIIAJICIOIINE
uHpopMaluell o TrpakaaHax, IOJIyyalrollle U HCHOJB3YIOLIUE €€, HECYT OTBETCTBEHHOCTb B
COOTBETCTBUHM C 3aKOHOAATENBCTBOM Poccuiickon denepanuy 3a HAPYLICHUE PEKMMA 3allMTHI,
00pabOTKH U MOPSAIKA UCIIOJIb30BAaHUSI 3TON HH(DOpMAIIH.

1.7. Hacrosimee mNOJOXKEHUE SBISIETCS OOS3aTEIBHBIM [UIS HCIIOJHEHHS BCEMH COTPYAHHUKAMU
HPEANPUATHSL, UMEIOIUMH JOCTYI K IEPCOHAIBHBIM JaHHBIM PaOOTHUKOB.

2. HOHATHUE U COCTAB IIEPCOHAJIBHBIX JTAHHbIX

2.1. IlepcoHanbHble JaHHblE paOOTHUKAa — MHGOpPMaLUs, HEOOXOoaUMas pabOTONATEN0 B CBSI3HU C
TPYZAOBBIMU OTHOILICHUSMH M KacalOUIHECss KOHKPETHOTO paOOTHHKA.
2.2. Cocras IlepcoHanbHBIX JaHHBIX pAOOTHHKA:

- aHKETHbIE U Onorpaduueckue JaHHbIE;

- oOpa3oBaHue;

- CBE/ICHUS O TPYJIOBOM U OOILIEM CTaXe;

- CBEJIEHUS O COCTABE CEMBU;

- IaCIIOPTHBIE JaHHBIE;

- CBEJICHUS O BOMHCKOM YUETE;

- CBE/ICHUs 0 3apabOTHOM IIaTe COTPYIHHKA;

- CBEJICHUS O COLIMAJIBHBIX JIBIOTAX;

- CIIEUAIbHOCTD;

- 3aHMMaeMas JOJDKHOCTB;

- HAJIMYUE CyIUMOCTEN;

- aJJpec MECTa JKUTENbCTBA,

- TOMalIHu# TenedoH;

- MeCTO paboTHI UM Y4eObl YWICHOB CEMbH;

- COJIepKaHNE TPYJOBOIO 1I0r0BOPA;

- IOJJIMHHUKYU ¥ KOIHUHU MIPUKA30B 10 JUYHOMY COCTaBY;

- IMYHBIE JIeJ1a U TPYAOBbIE KHMKKU COTPYAHHUKOB;

- OCHOBAHHS K IIPUKa3aM I10 JIUYHOMY COCTaBY;

- JIena, coJieprKaliie MaTepHrabl 10 MOBBIIIEHNIO0 KBATH(DUKAIIMY U IEPETIOATOTOBKE COTPYAHUKOB,
UX aTTECTallMH, CITyKEOHBIM PAacCIeOBAHUSAM;

- KOIIUU OTYETOB, HAIIPABJIIEMbIE€ B OpraHbl CTATUCTUKH.



I[aHHBIC JAOKYMCHTEI SABJIAIOTCA KOH(bI/I,[[CHI_II/IaJIBHBIMI/I, XOTHd, YUUThIBAA UX MACCOBOCTb U CAUHOC
MeCTO 00pabOTKH M XpaHEHUS - COOTBETCTBYIOMINMA Iprd) OTpaHUYCHHUS HA HUX HE CTAaBUTCS.

3 OBA3AHHOCTHU PABOTOIATEJIA

3.1. B nensax obecnieueHust paB ¥ cBOOO] YeJIOBEKa U I'paxklaHuHa paboTo1aTellb U €ro
IPEeJCTaBUTENN TPU 00pabOTKe MEepCOHABHBIX JAaHHBIX PA0OTHHKA 00s3aHbI COOII0IATh
cienyromye oomue TpeOoBaHMS:

3.1.2. Tlpu ompeneneHun oObEeMa W COJIEPKAHUA OOpPaOATHIBAEMBIX MEPCOHANBHBIX JIAHHBIX
paboTHHMKA paboTolaTeNb JNODKEH pyKoBojacTBoBaThes Konctutymueint Poccuiickoit denepanuu,
Tpynossim KonexcoM u uHbIMHU (heiepabHBIMU 3aKOHAMU;

3.1.3. PabGoTonaTens He UMEET MpaBa MOJIy4aTh U 00pabaThIBaTh NEPCOHAIBHBIE JaHHBIE PAOOTHHKA
O ero TMOJIMTHYECKUX, PEIUTHO3HBIX M HWHBIX YOEXKIEHUSX W YacTHOM Xu3HH. B ciyuasx,
HEMOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOLIEHUH, B COOTBETCTBHM CO CTaThei 24
Koncturynuu Poccuiickoit denepanun padoTonaTenb BIpase Mnoiaydarb 1 o0padaTeIBaTh JaHHBIE O
YaCTHOM >KU3HU PaOOTHHMKA TOJIBKO C €ro MMCbMEHHOT'O COTJIacHus;

3.1.4. PabGoTonmaTens He MMEET MpaBa MOIy4aTh U 00padaThIBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHUKA
O €ro YIEHCTBE B OOILIECTBEHHBIX OOBEIUHEHUSAX MM €ro Mpo(COO3HOW MESITENbHOCTH, 3a
UCKJTFOUEHHEM CITy4aeB, MPEyCMOTPEHHBIX (heaepaTbHbIM 3aKOHOM;

3.1.5. Ilpu npuHATHM pEIIeHUH, 3aTparuBaroIuX HMHTEpechl pabOTHHKA, pabOTOIaTeNb HE UMEET
npaBa OCHOBBIBAThCS Ha TEPCOHAIBHBIX JAHHBIX PAOOTHUKA, IMOJYYCHHBIX HCKIIOUYUTEIHHO B
pe3yibTaTe UX aBTOMAaTU3UPOBAHHONW 0OPaOOTKU MIIH 3JIEKTPOHHOTO MOJTyYSHHUS;

3.1.6. 3ammra nepcoHATbHBIX IAAHHBIX PAaOOTHHKA OT HEMPAaBOMEPHOTO HMX HCIOJIB30BAaHHS WU
yTpaTbl JOJDKHAa ObITh oOecrmeyeHa paloTojareseM 3a CYET €ro CpeAcTB U B IOPAJIKE,
YCTaHOBJICHHOM (pe/IepabHBIM 3aKOHOM;

3.1.7. PaGOTHUKYU U UX MPEICTABUTENHN JODKHBI ObITh 03HAKOMJICHBI 0J] PACIHUCKY € JOKYMEHTaMH
OpraHu3aliy, YCTAaHABIMBAIOIIMMHU IMOPSAIOK OOpaOOTKH MEPCOHAIBHBIX JaHHBIX PAOOTHHUKOB, a
Takxke 00 UX mpaBax U 0053aHHOCTSX B ATOM 001acTu.

4. OBA3AHHOCTH PABOTHHUKA

4.1. TlepemaBate pabGoTomaTeNt0 WIM €ro  MPEICTABUTENIO KOMIUIEKC JOCTOBEPHBIX,
JOKYMCHTHPOBAHHBIX MECPCOHAIBHBIX AAHHBIX, COCTAB KOTOPBLIX YCTAaHOBJICH pr,)IOBI)IM KOAEKCOM
PO®.

4.2. CBoEeBpeMEHHO c0001IaTh paboToAaTENI0 00 U3MEHEHUH CBOMX MEPCOHAIBHBIX JTAHHBIX.

5. IPABA PABOTHHUKA

5.1. TpeboBaTh UCKITIOUECHUSI HJIM UCTIPABJICHUSI HEBEPHBIX UJITU HEMOJIHBIX MEPCOHAIBHBIX JaHHBIX.
5.2. Ha cBoOoaHbII OecrIaTHBIA OCTYH K CBOMM IEpPCOHAIBHBIM JaHHBIM, BKJIIOYas MpPaBO Ha
MOJTydeHHUE KOIHH JTH000M 3amucH, CoIepKaIiei mepcoHalbHbIE TaHHBIC, 32 UCKITIOYECHUEM CITyJacB
MPEyCMOTPEHHBIX (peiepaTbHBIM 3aKOHOM.

5.3. IlepcoHanbHbIE TaHHBIE OIEHOYHOTO XapakKTepa MOINOJHUTH 3asBICHUEM, BBIPAKAIOIIUM €r0
COOCTBEHHYIO TOUKY 3pEHHUS.

5.4. Onpenenarb CBOMX NPEACTABUTENEH IS 3alUTHl CBOUX MEPCOHAIBHBIX JAHHBIX.

5.5. Ha coxpaHeHue U 3a1UTy CBOEH JIMYHON U CEMEUHOMN TalHBI.



6. CbOP, ObPABOTKA U XPAHEHUE IIEPCOHAJIBHBIX TIAHHBIX

6.1. O6paboTKa MEepCOHAIBHBIX JAHHBIX PAOOTHHKA — IOJNyYeHHE, XpaHCHHE, KOMOMHUPOBAHHE,
nepegava uin Jiro0oe Ipyroe UCroab30BaHUE IEPCOHATBHBIX JaHHBIX PA0OTHHKA.

6.2. Ilops1oK MOTy4eHUs! IEPCOHANBHBIX JIAHHBIX

6.2.1. Bce mnepcoHanbpHBIC JdaHHBIC pPa0OTHUKA CIEAyeT IOJy4aTh y Hero camoro. Ecmm
NepCOHANbHbIC JaHHbIE PA0OOTHHKA BO3MOXKHO MOJIYYHUTH TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK
JOJKeH OBbITh yBEIOMIJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBbITh MOJYyYEHO MHUChMEHHOE
cornacue. PaboTomarens 10MmKeH COOOMMTH PaOOTHUKY O LEJSIX, MPEANONaraéMbIX HCTOUHUKAX U
crocobax MOJIyueHHUsl MEepPCOHANbHBIX JAHHBIX, a TaK K€ O XapakTepe MOIUIekKAIIUX MOTy4EeHHUIO
NEPCOHANBHBIX JAaHHBIX W TOCIEACTBUSAX OTKa3a Pa0OTHUKA JaTh MUCHMEHHOE COTJIaCHE Ha HUX
MOJTyYeHHE.

6.2.2. PaboTonaTtens He MMEET MpaBa MOIy4aTh U 00pabaThIBaTh MEPCOHATIBHBIC JaHHBIE PAOOTHUKA
O €ro MOJIMTUYECKUX, DPEJTUTHMO3HbIX W MHBIX YOSKICHHSX M YacTHOM >Xu3HM. B ciydasx,
HETIOCPEACTBEHHO CBSI3aHHBIX C BOINPOCAMHU TPYAOBBIX OTHOIICHHWW, B COOTBETCTBUH CO CTaThel 24
Kouctutynuu P® paboronmarens BhpaBe MoiydaTth M oOpabaThiBaTh JaHHBIE O YACTHOW >KU3HU
paboOTHHKA TOJIBKO € €r0 MUCHMEHHOTO COTIIACHSI.

6.2.3. PaboTonaTenb He UMEET IIPaBO MOJydaTh U 00pabaThIBaTh MEPCOHANBHBIC JaHHBIE PAOOTHHKA
O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSAX WM €ro Mpo(COO3HOW IESATEIbHOCTH, 32
UCKITIOYEHHEM CITy4aeB, MPEAYyCMOTPEHHBIX (efepaibHbIM 3aKOHOM.

6.3. ObpaboTka, nepenaya U XpaHEeHHE MTEPCOHATIBHBIX IAaHHBIX PAOOTHHKA.

K oOpaboTke, mepenaye U XpaHEHHIO MEPCOHAIBHBIX JAaHHBIX PAOOTHUKA MOTYT HUMETh JOCTYI
COTPYAHUKH:

- OyxranTepuu;

- OTJIeNIa KaJpOoB.

6.4. Ilpu mnepenade NEepCOHANBHBIX JaHHBIX pa0OTHHKA paboroaarenb oO0s3aH COOJIOIATH
CIIeAyIOIIHEe TPeOOBAHUS:

- He coo0LIaTh NMEPCOHAJIbHbIE JaHHbIE PA0OTHUKA TPEeTbel CTOpOHE 0e3 MUCHbMEHHOrO COrjiacus
paboTHHKa, 32 UCKITFOUEHHEM CITy4aeB, KOTJa 3TO HEOOXOAMMO B IEJSX MPEIYNPEkKACHUS YyIPO3bI
KHU3HH U 3/J0POBbIO PaOOTHHUKA, a TAK)KE B CIIyyasiX, yCTAHOBJIECHHBIX (e/iepabHbIM 3aKOHOM;

- He cOo00maTh MEePCOHANBHBIC TaHHBIE Pa0OTHHKA B KOMMEPYECKHUX IeNIsIX 0e3 ero MucChMEHHOTO
corJiacus;

- TIPEIYNpPEIUTh JIHII, TOJYYaIONX MEePCOHAbHBIE JaHHBbIe paOOTHHKA, O TOM, YTO J3TH JaHHBIE
MOTYT OBITh HCIIOJIb30BaHbI JHIIb B LENX, 715 KOTOPhIX OHU COOOIIEHBI, M TPEOOBATh OT ATUX JIUI]
MOJTBEPKIEHHUS TOTO, YTO 3TO MPABWIO COOIOeHO. JIuma, moyyaromue nepcoHaJbHbIe JaHHbIC
paboTHUKa, 00s3aHBI COOIIOIATh PEKUM CEKPETHOCTH (KOH(UAEHIIMANbHOCTH). J[aHHOE TOJI0XKEHHEe
HE pacmpocTpaHsieTcs Ha OOMEH TepCOHANBHBIMH JAaHHBIMA pPAaOOTHHKOB B  TOPSJKE,
YCTAHOBJICHHOM (pe/iepaibHbIMH 3aKOHAMH;

- pa3pemars JOCTYI K MEPCOHATBHBIM JJaHHBIM PAOOTHHUKOB TOJIBKO CHEIHATBHO YITOTHOMOYECHHBIM
JTUIaM, TIPU ITOM YKa3aHHbIE JUIA JOJKHBI MMETh NPaBO IMOIYy4YaTh TOJBKO T€ MEPCOHAIBHBIC
JaHHbIe pa0OTHUKA, KOTOPBIE HEOOXOTUMBI JIJISl BRITIOJTHEHUST KOHKPETHBIX ()YHKIIHH;

- HE 3amnpaliyBaTh WHPOPMALHUIO O COCTOSIHUM 3/0pOBbsl PAaOOTHHKA, 32 HCKIIOUEHHEM TeX
CBEJICHUI, KOTOPBIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH BBITIOJIHEHUSI PAaOOTHHKOM TpPYIOBOU
dyHKIHH;

- TepelmaBaTh IEPCOHANBHBIC TaHHBIE PAOOTHHKA TIPEACTABUTENSIM pPaOOTHHKOB B TIOPSIIKE,
ycraHoBlIeHHOM TpynoBeiM KojekcomM, W orpaHn4mMBath 3Ty HH(OPMAIUIO TOJIBKO TEMHU
NIEPCOHANBHBIMA JTAHHBIMH Pa0OTHHKA, KOTOpPhIE HEOOXOAWMBI JUIS BBITIOJHEHHUS YKa3aHHBIMU
MPEJICTABUTENSAMH UX (PYHKIIHA.

6.5. llepemaua NEpPCOHANBHBIX [JAHHBIX OT JEp)KaTeIsl WM €ro IPEeACTABUTENIEH BHEIIHEMY



MOTPEOUTEII0 MOKET JOMYCKAThCSl B MUHIMAIIBHBIX 00hEMaxX U TOJIBKO B IEJISX BBITOIHEHUS 3a1a4,
COOTBETCTBYIOIINX O0BEKTHBHOM NMPHUUHE COOPA ITHX JTaHHBIX.

6.6. Ilpu mnepemave MepCOHANBHBIX JAaHHBIX pPAOOTHHWKA TOTpeOuTensiM (B TOM YHCIE U B
KOMMEPUYECKUX IENIAX) 3a Mpenesibl (uimana padoTonaTeslb HE OJDKEH COOOINaTh ATH JIaHHBIC
TpeTbeil CTOpoHEe 0€3 MUCHbMEHHOTO COTracusi pabOTHHUKA, 32 MCKIIOYCHHEM CIIy4aeB, KOT/AA 3TO
HEOOXOJUMO B HENSAX TMPEIYNPEKICHUS yYrPO3bl KU3HU M 3I0POBbI0 paOOTHHWKA WM B CIIydasX,
YCTAHOBJICHHBIX (heZiepabHbIM 3aKOHOM.

6.7. Bce Mepbl KOH(DHUACHIIMAIIBHOCTH TIPU cOope, 00paboTKe W XpaHEHHUH TEPCOHATBHBIX JTaHHBIX
COTPYAHHUKA PACIPOCTPAHSIOTCS KaK Ha OyMa)XHbIE, TaK M HA 3JCKTPOHHBIC (ABTOMAaTH3UPOBAHHBIC)
HOCUTENN HH()OpMAITUH.

6.8. He nomyckaercsi oTBe4aTh Ha BOIPOCHI, CBSI3aHHBIC C Mepeaueii nepcoHaNIbHON HHpOopManuu
o Tenepony wim daxcy.

7. AOCTYII K HEPCOHAJIBHBIM JTAHHBIM PABOTHHUKOB
MNPEANIPUATUA

7.1. BHyTpeHHU 10CTyn (JOCTYI BHYTPU OpraHU3alun).

[TpaBo focTyma K NepCOHANbHBIM JAHHBIM COTPYIHUKOB UMEIOT:

- TUPEKTOP;

- TJIaBHBIA MHXKEHEp, 3aMECTUTEIN TUPEKTOpa - JOCTYI K MEPCOHAIBHBIM JAHHBIM, HEOOXOIUMbBIM
JUISL COCTABJICHUS XapaKTEPUCTUK, TOJIBKO COTPYIHUKOB CBOMX IOJIpa3iesiCHUN;

- Ha4aJIbHUK OTJIeNIa KaJApoB (MHCIIEKTOP MO KajJpam);

- caM paOOTHHK, HOCUTEIh JIaHHBIX.

Jlpyrue coTpyIHUKU OpraHu3alMyd UMEIOT JOCTYIl K NepCOHAIbHBIM JaHHBIM Pa0OTHHUKA TOJIBKO C
MUMCBbMEHHOTO COTJIacHs CaMOro pabOTHHKA, HOCUTENS JaHHbIX. 7.2. BHewmHuit gnocTym.

7.2.1. K unciy MaccoBbIX NOTpeOUTENEH epcOHabHBIX JTaHHBIX BHE IpEIIpUATHS
OTHOCSTCSI TOCY/IapCTBEHHBIC U HETOCYJapCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPHI:

- HaJIOTOBbI€ MHCIIEKIUHY;

- IPaBOOXPAHUTENIbHbBIE OPraHbl;

- OpraHbl CTaTUCTHUKH;

- CTPaxOBBI€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIMAIBLHOTO CTPaXOBaHUS;

- IEHCUOHHbIE (POH/IBI;

- IO/Ipa3/IeIeHNs] MyHUIIMIIAJIbHBIX OPTaHOB YIIPaBJICHHUS;

- KPEUTHBIE YUPEKACHHUS.

7.2.2. Han30pHO - KOHTPOJIBHBIE OpraHbl MMEIOT JOCTYN K MH(OpMAalMM TOJIBKO B chepe cBoei
KOMIIETEHIIUH.

7.2.3. Opranuzanuu, B KOTOpPbIE COTPYAHHUK MOKET OCYIIECTBIATh NEPEUUCICHUS JIEHEKHBIX
CpeACTB (CTpaxoBble KOMIAHWU, HErOCYJapCTBEHHbIE NMEHCHOHHbIE (DOH/BI, OJAroTBOPUTENbHBIE
OpraHu3aliy, KPEIUTHBIE YUPEXKJEHUs), MOTYT IMOJY4YUTh JOCTYH K IE€pPCOHAJIbHBIM JIaHHBIM
pabOTHHUKA TOJBKO B CITyyae €ro MMCbMEHHOTO pa3pereHusl.

7.2.4. [lpyrue opraHu3aiyu:

CBEJIEHUS O paboTaloIIeM COTPYIHHUKE WM YK€ YBOJIEHHOM MOTYT OBITh NMPENOCTaBIEHBI JPYroif
OpraHM3ali TOJBKO C MHCHMEHHOTO 3alpoca Ha OJlaHKe OpraHU3alluH, C MPUIOKEHHEM KOIHUU
HOTapHaJIbHO 3aBEPEHHOT'0 3asBJICHUS paOOTHHKA.

7.2.5. PONCTBEHHUKH U YWIEHEI CEMEIL.

[TepcoHanbHbIe JaHHBIE COTPYAHUKA MOTYT OBITh IPEIOCTABICHBI POJCTBEHHUKAM UJIM YIEHaM €ro
CEMbH TOJIBKO C MMCbMEHHOTO pa3pelieHns CaMOro COTPYIHHUKA.



B cnywae pasBoma ObiBmast cympyra (Cympyr) MMEIOT NpaBO OOpaTUThCS B OpraHU3alMio C
MMMCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apabOTHOM IJIaThl COTpyAHUKaA 0e3 ero cornacus. (YK PO).

8. SAIUTA INTEPCOHAJIBHBIX TAHHBIX

[Tox yrpo30ii win onacHOCTBIO YTPAThl IEPCOHATIBHBIX JAHHBIX TOHUMAETCS €IMHUYHOE WIIH
KOMIUIEKCHOE, pEeaJbHOE WM IOTEHLMAJIbHOE, AaKTUBHOE WJIM IIaCCUBHOE IPOSIBICHUE
3JIOYMBIIIJIEHHBIX BO3MOKHOCTEHl BHEIIHMX WM BHYTPEHHUX HCTOYHHUKOB YIPO3bl CO3/1aBaTh
HEeOJIaronpusTHbIE COOBITHS, OKa3bIBaTh JECTAOMIM3HPYIONIee BO3JCHCTBHE HA 3alUIIACMYIO
nHpopMaIuto.

Puck yrpo3sl 110061M HH()OPMAIIMOHHBIM PECypcaM CO3/1AI0T CTUXHIHBIE OEICTBHS, SKCTPEMalIbHBIC
CUTyalluH, TEPPOPUCTUYECKUE ACUCTBUS, aBAPHUM TEXHUUYECKHX CPEICTB M JIMHUH CBS3H, Ipyrue
OOBEKTUBHBIE OOCTOATEIbCTBA, a TAKKE€ 3aUHTEPECOBAHHBIE M HE3aUHTEPECOBaHHBIC B
BO3HUKHOBEHUH YTPO3bI JIUIIA.

3ammTa TMEepPCOHATBHBIX JAaHHBIX MPEACTABIsIET COOOH KECTKO pErIaMeHTHPOBAaHHBIA U
JUHAMUYECKH TEXHOJOIMYECKMH Tpolecc, MNpeaylnpexaaonil HapyleHue JOCTYIHOCTH,
[IEJIOCTHOCTH, JTOCTOBEPHOCTH M KOH(HICHIMAIHLHOCTH IMEPCOHAIBHBIX ITAHHBIX M, B KOHEYHOM
cdere, 00ECNEYMBAIOLINM JIOCTaTOYHO HAAEKHYK O0€30MacHOCTh HMH(pOpMaluu B Ipolecce
yIpaBjIeHYECKON U MPOU3BOACTBEHHOM 1EATEIbHOCTH KOMIIAHHUH.

8.1. «BHyTpeHHs4 3a1IHTa.

OCHOBHBIM BUHOBHUKOM HECAHKIIMOHUPOBAHHOT'O JI0CTYIA K IEPCOHAJIBHBIM JIAaHHBIM SIBJIIETCS, KaK
IpaBUJIO, NEpCoHaN, pabOTalOLUM ¢ JOKyMEeHTaMM M 0a3aMu JaHHBIX. PerizameHTtanus nocTymna
nepcoHana K KOH(UICHIIMAIBHBIM CBEJCHHUAM, TOKYMEHTaMU M 0a3aMu JAHHBIX BXOAUT B YHCIIO
OCHOBHBIX HAIpaBJICHUH OPraHU3alMOHHOW 3alMThl MHGOPMAIMM W NOpeJHAa3HAYeHa Ui
pasrpaHUyeHs] TOJHOMOYMN PYKOBOJUTEISIMM U CHEIUAJIMCTAMU KOMIIaHUU. [l 3aIiuThl
HEPCOHAIBHBIX JAHHBIX pAOOTHUKOB HEOOXOIMMO COOJIIOIATh Psil Mep:

- OrpaHMYEHHE M PETJIAaMEHTAllUsl COCTaBa PaOOTHHUKOB, (DYHKIIMOHAIBHBIE OOSI3aHHOCTH KOTOPBIX
TpeOyIOT KOH(PUICHIIMATbHBIX 3HAHUA;

- cTporoe u30HpaTenbHOE U OOOCHOBAHHOE pACIpe/eIeHHE JOKYMEHTOB U MH(OpPMaMU MEXKIY
paboTHUKaMU;

- palMOHAJIBHOE pa3MelleHHe padoyux MecT pPaOOTHHMKOB, NMPU KOTOPOM HCKIIFOYANIOCh Obl
OECKOHTPOJILHOE HCII0JIb30BaHKE 3alUIaeMOi HH(popMaruuy;

- 3HaHWe pabdOTHUKOM TpeOOBaHUI HOPMATHMBHO — METOJUYECKHX JOKYMEHTOB IO 3alluTe
UH(POPMALIUU U COXPaHEHUU TalHBbI,

- HaJMuue HEOOXOAMMBIX VYCIOBHM B MOMEIIEHUH s paboThl ¢ KOH(PHUAECHUUATbHBIMU
JIOKYMEHTaMU 1 0a3aMH JaHHbIX;

- OINpejeNieHue M pEerjiaMeHTalus cocTaBa padOTHUKOB, MMEIOIIMX IpaBO JAOCTyma (BXoda) B
IIOMEILEHNE, B KOTOPOM HAXOAATCS IEPCOHANIBHBIE IaHHBIE;

- OpraHu3anus nopsaKa yHUYTOKeHHsI UHpopMaluy;

- CBOEBPEMEHHOE BBISABICHHE HApyLIIEHUS TpeOOBaHUI pa3pelIMTeNbHOM CUCTEMBI JOCTyHa
paboTHUKaMU MOIpa3AETICHUS;

- BOCHOHUTaTeNbHas U pa3bsCHUTENbHas paboTa ¢ COTpYyJHUKAMH TOJpa3JelieHH 1o
MPEyNPEXIECHUIO YTPAThl LIEHHBIX CBEACHUN MTpH paboTe ¢ KOH(UIECHIIMATLHBIMU JOKYMEHTaMU;

- He JIONMYCKaeTcs Bblaya JIMYHBIX JIe]1 COTPYJHHKOB Ha pabouue MecTta pykoBoauTenei. JInunbie
Jiella MOTYT BbIIaBaThbcs HAa paboyre MecTa TOJIBKO JHUPEKTOPY, B UCKIIOUUTEIbHBIX CIIydasx, IO
MMCbMEHHOMY Pa3pEIICHNI0 — PYKOBOJUTENIO CTPYKTYPHOIO MTOIpa3IeIICHUS.

8.1.1. 3amura nepcoHalbHBIX JaHHBIX COTPYAHUKA HA AJIIEKTPOHHBIX HOCUTENSAX:

- BCE TMAINKH, COJEpJKalllMe IEepPCOHAIbHBIE JaHHBIE COTPYIHHUKA, OJDKHBI OBITh 3alUILEHBI



napoJjieM, KOTOPbIM COOOIIaeTcsi PYKOBOAMTENIO KaAPOBOW CIYKObl M PYKOBOAMUTENIO CIIY>KOBI
MH(OPMALIMOHHBIX TEXHOJIOTHM.

8.2. «BHewmHss 3amuTay.

Jns 3amuTel KoHGUISHIMATBHON HHDOpMaLUK CO3/1al0TCs LieJIeHANpaBIeHHbIE HEeOIaronpusTHbIE
YCIOBHSA W TPYIHONPEOAONMMBbIE MPENATCTBUS  JUISL  JIMIA, [BITAIOMIETOCS  COBEPIIUTH
HECAaHKIIMOHMPOBAHHBIA JOCTYN UM oBlaaeHue uHpopmauued. lLlenplo u  pe3ynabTaTrom
HECAaHKIIMOHUPOBAHHOTO JIOCTyMa K HWH(POPMALMOHHBIM pECcypcaM MOXET OBITh HE TOJIBKO
OBJIaJICHUE IICHHBIMU CBEJCHHUSIMH M MX MCIIOJIb30BaHHE, HO U UX BUJOU3MEHEHUE, YHUUYTOXKECHHE,
BHECEHHUE BUpYCa, MOAMEHA, (pambcuduranms coaepKanus peKBU3UTOB TOKYMEHTA U JIp.

[Tox MOCTOPOHHUM JIMIIOM TOHUMAETCS JTF000€ JIHUII0, HE UMEIOIee HEMOCPEACTBEHHOIO OTHOIICHHUS
K JCATEIbHOCTH KOMITAHUH, TIOCETUTENH, PAOOTHUKU APYTUX OPraHU3AUOHHBIX CTPYKTYP.
[TocTopoHHue nuIa HE TOJDKHBI 3HATH paciipeneieHue GyHKIu, paboure mTpoLecchl, TEXHOIOTUIO
cocTaBiieHUs, O(OpPMIICHUS, BEACHHUS W XpPAHEHUS JOKYMEHTOB, A€l M pabouumx MaTepualioB B
OTJIeNIe KaJIPOB.

8.2.1. [lyist 3aIIUTHI IEPCOHATBHBIX TAHHBIX COTPYTHUKOB HEOOXOAMMO COOIOAAT PSI MEp:

- IOPSAJIOK TIpHUeMa, Y4eTa U KOHTPOJISI IeATEIbHOCTH TOCETUTENEH;

- IPOIYCKHOM PEKUM KOMIIAHHH;

- y4eT ¥ MOPSAO0K BbIAauu yIOCTOBEPECHHIA;

- TEXHUYECKUE CPEJICTBA OXPaHbl, CHTHAJIM3AIHH;

- IOPSAJIOK OXPAHbI TEPPUTOPUH, 3TAHUI, TOMEIIEHUN, TPAHCTIOPTHBIX CPE/ICTB;

- TpeOOBaHUS K 3aIIKTe HH(GOPMAIMH TPU UHTEPBHIOMPOBAHUN M COOECETOBAHUSIX.

9. OTBETCTBEHHOCTb _ 3A PA3SI'VIAHIEHHUE KOH®UJIEHIIUAJTBHOM
NHPOPMALIUU, CBA3AHHOMU C IEPCOHAJIBHBIMHU JAHHBIMH

9.1. TlepcoHanbHasi OTBETCTBEHHOCTb — OJHO U3 TIJIaBHBIX TpeOOBaHMI K OpraHU3aINH
(YHKIIMOHUPOBAHUSI CHUCTEMBl 3alllUThl IMEPCOHAIbHOW HH(GOpPMalUUU U 005A3aTEIbHOE YCIOBUE
obecrnieueHns 3 (HEKTUBHOCTHU ITON CHCTEMBI.

9.2. PykoBoauTelb, pa3peiarnui J0CTyll COTPYIHUKA K KOH(PHUIEHIUAIbHOMY TOKYMEHTY, HECET
NIEPCOHAIHYIO0 OTBETCTBEHHOCTD 34 JIaHHOE pa3pelleHuE.

9.3. Kaxnpiii coTpynHuk ¢uiauana, Moaydaromuid 1 padoThl KOH(MUIEHIIUATBHBIN JOKYMEHT,
HECEeT €IMHOJIUYHYI0O OTBETCTBEHHOCTh 3@ COXPAHHOCTb HOCHUTENss U KOH(UIEHLIUAIBHOCTh
uH(pOpMaLIUH.

9.4. Jluna, BUHOBHBIE B HapylICHHE YCTAHOBJIEHHOIO 3aKOHOM TOpsiKa cOopa, XpaHEHMH,
WCTIOJIB30BaHUS WM PACIPOCTPaHEeHUsI HHQOPMAIMK O TpakJaHax (MepCOHANBHBIX JaHHBIX) HECYT
JUCLUIUITMHAPHYIO, aIMUHUCTPATUBHYIO, I'PaXJaHCKO—TIPABOBYIO UJIM YTOJIOBHYIO OTBETCTBEHHOCTb
B COOTBETCTBUU C (heIepaTbHBIM 3aKOHOM.
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